Engineering Career Services
Experiential Education Program Guidelines
308 Marston Hall
ecscoop@iastate.edu
515-294-9536

Congratulations on your job offer!

The College of Engineering and employer’s value relevant work experience. We commend you for
conducting an excellent employment search. When you register for a coop/intern or summer course, you
maintain your full-time student status. No tuition fee is assessed for this course. A grade of ‘satisfactory
or fail’ will be given and noted on your transcript upon completion of your work term.

Before leaving campus you need to:

* Make the appropriate changes in your residence hall contracts or off-campus housing contracts.

* Check on financial aid requirements i.e.; scholarships, student loans, etc. For College of
Engineering Scholarships see Jane Stowe in 110 Marston. For general Scholarships go to the
Financial Aid Office in 210 Beardshear Hall.

*  Check on insurance coverage.

* If registered for classes, withdraw from classes (this needs to be done before we can register
you for the co-op/intern/summer course).

*  Complete the Employment Acceptance Form (form accompanying this sheet) and take to your
advisor for a signature. After your advisor has signed the form, bring the form to Engineering
Career Services in 308 Marston for final approval and course registration.

Academic requirements for your coop/intern or summer course:

There are three assignments to complete during your work term.  All three assignments must be
completed to receive a satisfactory grade.

* The Employment Information Form (due at the beginning of your work term)

¢ The Student Evaluation of Work Term (due at the end of your work term)

* OPAL on-line assessment (due at the end of your work term)
An e-mail will be sent to your iastate.edu address with instructions to complete the assignments. It is
important that you check your iastate.edu e-mail frequently for any messages from our office or your
academic department.

E-mail options while at work:
Option 1: Forward your ISU e-mail account to ensure communication with Engineering Career Services
and your academic department.
* Goto: http://asw.iastate.edu/ and log in
* Click ‘Manage User (your Net-1D)”
*  Click on “View edit your email delivery”
* Forward to:
* For help call the Computation Center at 296-6000
Option 2: Continue to use ISU WebMail
*  Go to: Webmail.iastate.edu

Registering for classes while off campus
You need to register for courses for the semester you return. E-mail or call your advisor if there is a
problem or if you need assistance. Change your address through Access Plus to ensure delivery of
registration materials.









